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NOTRE DAME PRIMARY SCHOOL

MISSION STATEMENT

To create a stimulating environment providing effective learning experiences encouraging each child to achieve his/her full potential within a happy Christian atmosphere.

AIMS

The Aims of Notre Dame Primary School are:

· National Priority 1. – Achievement & Attainment
To provide a consistently high quality of teaching and learning to ensure children achieve their full potential and become independent, successful learners who are highly motivated, ambitious and happy.

· National Priority 2. – Framework for Learning
To create a purposeful learning environment which encourages positive communication between home and school

· National Priority 3. – Inclusion and Equality
To cultivate an ethos of respect for all within the school community which ensures a range of opportunities to meet the needs of all pupils

· National Priority 4. – Values and Citizenship
To demonstrate a commitment to work co-operatively with parents, staff and the wider community to nurture values which encourage responsible citizens

· National Priority 5. – Learning for Life
To equip the children with the confidence, skills and attitudes to become valued, responsible and confident individuals thus enabling them to become effective contributors in an ever changing society

Dear Parent
Our principal aim in Notre Dame Primary is to provide for each individual child the support and 

encouragement necessary for his/her moral, spiritual, intellectual and aesthetic development within the ethos of a Catholic school.

Learning and Teaching programmes are designed to deliver a broad, balanced and cohesive curriculum as described in the National Guidelines 5 –14.

We hope to create a peaceful and disciplined environment where pupils can learn and grow as people, realise their own potential and be encouraged to give their best to achieve high standards of work and behaviour.

While recognising the importance of every child achieving his/her potential in all areas of the curriculum, we hope to foster in every child – 

· reasonable and responsible attitudes

· consideration of others and the practice of good manners

· initiative and self-reliance

· tolerance, understanding and appreciation of people of all races and cultures.

When your child joins at Notre Dame Primary we enter a new partnership with the aim of, providing the best possible education for your child. We value and appreciate your support as we work together for your child’s future.

We wish you and your family a happy relationship with our school.

Yours sincerely,

Mrs. M. Gordon

Head Teacher

GLASGOW CITY COUNCIL

DEPARTMENT OF EDUCATION
NOTRE DAME PRIMARY SCHOOL HANDBOOK
School Information



Notre Dame Primary School



66 Victoria Crescent Road



Dowanhill,



Glasgow G12 9JL

Telephone
0141-334-2762.

Fax

0141-334-2790

Present Roll
333
Maximum Roll
383 – Parents should note that the working capacity of the school may vary dependent upon the number of pupils at each stage and the way in which the classes are organised.

Stages Covered


Primary 1 to Primary 7.

Denominational Status

Roman Catholic.

Co-Educational School

School Hours

Open 

9am

Interval

10.30am – 10.45am

Lunch

12.15pm – 1.00pm



Close

3.00pm

Pupils in Primary 1 attend school mornings only until the September Weekend Holiday, thereafter until 3.00pm

 Applications for Lets should be made to:

Glasgow City Council

Cultural and Leisure Services 

20 Trongate

Glasgow G1 5ES                                                           

STAFF
Head Teacher


Mrs. Margaret Gordon





Overall responsibility for school, including management of staff, 





resources, curriculum and communication. Creating a good school 





ethos and ensuring positive discipline. Liaising with parents, local 

community and outside agencies. Professional adviser to Notre Dame Primary Parent’s Council.
Depute Head Teacher

Mrs. Dorothy McDermott
· Curriculum Development
· Pastoral Care and discipline P4 – 7
· Staff Development Co-ordinator
· Support for Learning P4 – 7 Co-ordinator
· Probationer & Student Teacher Support P4 – 7
· Deputise for Head Teacher
· Health Promotion Co-ordinator (whole school)
 Acting Depute Head Teacher
Ms Clare Nicolson
· Curriculum Development 

· Pastoral Care and discipline P1 – 3

· Probationer & Student Teacher Support P1 – 3

· Support for Learning Co-ordinator P1 – 3

· Liaison with Pre 5 Establishments

· Enterprise Co-ordinator





Class Teacher
1A

Miss  Elaine Berrie


1B

Mrs. Eileen Neave


2A

Mrs Linda McDaid 


2B

Ms. Ellen McSwiggan


3A

Mrs Mary O’Callaghan
3B

Miss Rosemary Mulkerrin
4

Mrs Angela Knox
4/5

Mrs Jane Carden
5 

Miss Maureen Campbell
6A

Miss Catriona MacAffer
6B

Mrs Kane
7A

Mrs Frances Boyle

7B                    Mr John Walsh


EAL

Ms C Jamnejad and Ms C Buist
Support Staff

Pupil Support Assistants            Ms. Jacqueline Shiels





Ms. J Caughie





Mrs. Fiona Moore





Mrs. Sam Soares





Mrs L Reid





Mr J Ansdell





Ms. D Reid



Clerical



Mrs. Gwen Maclean





Mrs. Kathleen Morton



Janitor



Mr. Thomas Horton (Temporary)








NOTRE DAME PRIMARY
HOLIDAY LIST SESSION 2008 – 2009

Teachers Return:

In Service 1 
  

School Closed                            Thursday 
14 August 2008

In Service 2              

School Closed                            Friday   
15 August 2008

Pupils Return




     

Monday
18 August 2008            

Sept. Weekend

            School Closed


Friday   
26 September 2008  




            School Closed


Monday
29 September 2008 

In Service 3
                         School Closed


Friday

10 October 2008

1st Mid Term

            School Closed


Monday
13 October 2008




            Reopens


Monday 
20 October 2008  

Christmas/New

Year
           School Closes


Friday 
19 Dec 2008 at 2.30pm
Reopens


Monday  
5 January 2009
2nd Mid Term


School Closed


Monday 
16 February 2009





School Closed


Tuesday 
17 February 2009

In Service 4


School Closed


Wednesday
18 February 2009

Spring Holiday

School Closes

             Friday

3 April 2009 at 2.30pm





Reopens

           Monday            20 April 2009 

Note:
Good Friday 10th April & Easter Monday 13th April

May Day


School Closed


Monday 
4  May 2009

In Service 5


School Closed


Thursday
21 May 2009

May Weekend

            School Closed


Friday 
             22 May 2009





School Closed


Monday
25 May 2009

Summer


School Closes


Friday
            26 June 2009 at 1pm 

Teachers Return:

In Service 1


School Closed


Thursday
13 August 2009


In In Service 2


School Closed


Friday  
14 August 2009
Pupils Return






Monday
17 August 2009





 

ENROLMENT
Children are registered for school during January of the year they are due to start school. The date is published in the local press, announced in church and details are sent to local nurseries.

Children due to be enrolled will normally be those whose 5th birthday falls on or before the last day of February following the beginning of the school session in August.

Arrangements are made to enable parents and new entrants to visit Notre Dame Primary in the month of May. The children spend time becoming acquainted with class teachers and enjoy activities within the school. A meeting is held for parents and the Head Teacher and Depute Head Teacher outlines the Primary One curriculum and arrangements for starting school.

During enrolment week parents are given handbooks and a tour of the school.

Parents seeking a place for their child in Notre Dame Primary are welcome to visit the school. Enquiries should be directed to a member of the senior management team and a time convenient to the school will be arranged.

Curriculum and Assessment

5 – 14 Guidelines

Guidelines for the curriculum are provided by Glasgow City Council and the Scottish Office and are sufficiently flexible to allow each school to develop their own policies within the framework. The curriculum covers English Language, Mathematics, Environmental Studies, Expressive Arts, Religious and Moral Education, Personal and Social Development and Assessment of each area.

School Improvement Plan

In Notre Dame we have prioritised areas for further development during session 2008 – 2009.
PRIORITIES 08/09
1. Literacy   -   Implementation of “Big Writing” (Ros Wilson approach to teaching writing) Pr.1 – Pr.7


       -   Information Session and guideline for parents on “Big Writing”

                   -   Extend spelling resources Pr. 4 – Pr.7 with more challenge

2. Mathematics  -  Develop and implement Problem Solving Pack Pr.1 – Pr.7

                         -  Extend Active Learning in mathematics at early stages

3. Curriculum for Excellence  -  Plan and deliver programmes and learning experiences to meet

                                                 the outcomes in AcfEx Social Subjects
 - Increase interdisciplinary work by making connections across

                                                 subject boundaries

4. Extending Partnership Working with Parents  -  Activities ranging from Active Learning to ECO

                                                                             work involving parents as partners

5. Health Promotion – Extend further health promotion activities Pr.1 – Pr7
HMIe Inspection of Notre Dame Primary – May ‘06

The full report and follow up report can be accessed at www.hmie.gov.uk
The Curriculum
Our School Improvement Plan, produced annually, identifies priorities and outlines aims, tasks and the expected positive impact these priorities will have in our pupil’s attainment and achievement.

As the Curriculum for Excellence programme continues to develop, the school works towards adopting the values, purposes and principles of Curriculum for Excellence.

Curriculum for Excellence is one of the most ambitious programmes of educational change ever undertaken in Scotland. For the first time, we are focusing on what the Scottish education system should be delivering for children and young people from ages 3 to 18. The aims of Curriculum for Excellence are that every child and young person should:

· know they are valued and will be supported to become a successful learner, an effective contributor, a confident individual and a responsible citizen

· experience a traditionally broad Scottish curriculum that develops skills for learning, skills for life and skills for work, with a sustained focus on literacy and numeracy, that encourages an active, healthy and environmentally sustainable lifestyle and builds an appreciation of Scotland and its place in the world (Building The Curriculum 3)
English Language 5 –14

The four main strands of Language are:- Reading, Writing, Talking and Listening. Language is at the heart of children’s learning. Through language they receive much of their knowledge and acquire many other skills.

In Notre Dame Primary we attached a high priority to giving pupils a command of English Language and the ability to use it appropriately and concisely. We endeavour to develop the children’s language as they learn to: - listen attentively, talk clearly and fluently, read with understanding write for different purposes in a fluent, legible manner with accurate spelling and punctuation.

Core Schemes used:-

Reading and Language Schemes  
Heinemann Storyworlds P1 – P3

Literacy World P4 – P7
Phonics



Jolly Phonics P1 - P3

Spelling



New Nelson P3 – P7

Handwriting



New Nelson Handwriting P1 – P7

Writing is a major part of the curriculum and along with reading, listening and talking makes a significant contribution to the development of children as thinkers and learners.

Writing involves a set of complex skills that will not develop without structured teaching and practice. In Notre Dame we are implementing the Ros Wilson approach to writing, which is child-centred, interactive learning with a focus on four core targets of Vocabulary, Connectives, Openers and Punctuation (V.C.O.P.)

Throughout the school the children use a variety of texts to gain more knowledge about how to improve their own writing. Children read to write and write to read..
We value writing and work hard to achieve high standards from all children, within a positive writing ethos.

In Notre Dame we aim to:

· Have a positive writing ethos throughout the school so that the pupils develop confidence and pleasure in writing.

· Teach writing through a structured programme with prescribed targets and lesson aims which have to be taught from P1 – P7.

· Teach writing in a structured way to ensure progression, continuity and consistency.

· Link planning, teaching and assessment in every writing lesson in order to raise levels of attainment and achievement throughout the school.

Resources used throughout school:
Writing                                                Storyworld Writing P1 – P3






Literacy World P4 – P7






Cornerstones for Writing P4 – P7

                  



Scholastic – Creative Writing for plot, character and 






setting

Punctuation and Grammar

Basic Skills in English






Wordpower






Primary Grammar

Library – Children are taught library skills as part of their language programme. To promote independent reading Ginn Pocket Books, Novels and Non Fiction Texts are used throughout the school.

The school reference library is used for the development of research skills. Encouragement is also given to borrow books for leisure reading. Each class has sets of books to form a class library. Links with the local library are also encouraged.

Throughout the whole school, language skills are also developed through topic work, computers and audio tapes.

Pupils are tested using National Tests in Reading and writing throughout as appropriate to age and stage.

Modern European Language – French

Learning and Teaching Programmes are delivered to pupils in primaries  6 and 7.

Mathematics 5 – 14

The main strands of mathematics are:-  Number, Money and Measure; Shape, Position and Movement; Problem Solving and Information Handling.

In Notre Dame Primary we lay considerable emphasis on children learning the basic number bonds and tables. This involves the use of a variety of stimulating and appropriate materials through which we foster an enquiring attitude towards Mathematics and engender an enjoyment of the subject.

Active Learning 
Active learning is learning which engages and challenges children’s thinking using real-life and imaginary situations. Active learning is an integral component of how our pupils engage with the curriculum throughout the school, with a particular focus on P1-P2. We support fully the four areas of A Curriculum for Excellence; successful learners, confident individuals, effective contributors and responsible citizens. Active learning provides a frame work to develop these four important capacities.
Our main focus in session 08/09 in P1 and P2 is on active learning through maths. The children enjoy working on maths problems in the shop, house corner and various other contexts. They are actively discussing and working on maths situations with peers. At these early stages, there has been a shift from completion of worksheets and workbooks, to more emphasis on language and cognitive development.

Our Primary Ones have recently begun ‘active start’, which involves them arriving in class, self registering and choosing an interesting activity for a short time before direct teaching begins. This has proved to be very successful, as the children are developing as; effective contributors working as part of the group, confident individuals through succeeding in self registering and finishing their task, responsible citizens through sharing and respecting the needs of others and successful learners through using their imagination and creativity in a chosen activity and it is fun!
We believe that children are not fully engaged unless they are enjoying the activity, so we work hard to ensure that there is an element of fun in the lessons we provide to children.

Core Scheme used to deliver Mathematics:-     P1 – P7 Tee Jay Maths

                                                                                             Cambridge Interactive Maths

                                                                                             Glasgow Problem Solving Pack


 

Computer resources, games, Technology equipment, problem solving materials and Heinemann Home Link resources are also used throughout the school to enhance and fulfil the 5 –14 Mathematics programme.

Pupils are tested using National Tests as appropriate to age and stage.
Environmental Studies
Environmental Studies embraces the subject areas: Social Subjects (History and Geography), Science, Technology and Health Education. The main aim of our Environmental Studies programme is to enable our pupils to study their own environment with a view to learning

both from it and about it. The children develop an awareness of the  world around them – both local and global.

Social Subjects and Technology – are studied by all pupils at each stage through Topics. Five topics are covered per session and are designed to provide our children with continuity and progression and balance throughout their seven years in primary. Topics are planned in accordance with 5 – 14 National Guidelines taking account of learning outcomes and skills development appropriate to age and stage. Parents are sent a list of topics to be studied at the beginning of each school session.

Science – Glasgow Science Programme is used to teach science at all stages. Topics are covered each session. Practical activities are an important part of the experience for all pupils.

Health Education – is delivered at all stages using Glasgow Health Programme for Schools.

I.C.T. – each classroom is equipped with at least two P.C.’s linked to Glasgow City Council Education Department’s Intranet and access to the Internet.

Pupils use computers across the curriculum and for homework / research activities.

I.C.T. scheme – Nelson Thornes  P1 – P7. Nine Interactive Boards are timetabled for use to support all areas of the curriculum.

Expressive Arts 5 –14

This area of the curriculum embraces the subjects of Art & Design, Drama, Music and Physical Education. Children at all stages follow a programme of activities in all aspects of Expressive Arts.

We aim to give our pupils the opportunity to explore methods of expression, enjoyment and appreciation of the Arts and to foster each child’s own creative abilities.

Staff adhere to the National guidelines as well as using Art, Drama and P.E. packs produced by the Local Authority.

Art & Design – covered mainly through topic work and use of Art Pack.

Drama – is integrated with topic work or at other times drama skills are developed using the Drama Pack. 

Music – Scheme – Sounds of Music is used P1 – P7. Nycos Packs are also used.

Instrument tuition is available in violin, cello and recorder for a small number of children when we have the services of Notre Dame High School Music Department.

Physical Education – Health and fitness are an important part of children’s development. All children follow programmed learning activities in gymnastics, games, dance and swimming (P7). We further promote a healthy attitude towards physical activities at interval and lunch times when playground games are provided and all children are encouraged to take part.

Spiritual, Social and Cultural Values
As a Catholic school, religious education is an integral part of the school day. Our aim is to  present Christianity as a loving, caring way of life and to bring the children to an 

awareness of the happiness of a life spent in following Christ’s example of love and respect for God and for all creation.

The formal instruction is presented at each stage through the Veritas scheme. All classes attend holy Mass on  Holidays of Obligation. Parents are invited to school masses and other religious celebrations e.g. Christmas Nativity Celebration. Our children enjoy a weekly whole assembly, led by each class on a rota basis. We also have weekly stage assemblies i.e. P1 – P3; P4 – P5; P6 – P7 where Personal and Social Education, Health Education and School Events are discussed.

Preparation for Sacraments


First Penance – P3 (During Lent)


Confirmation – P4 (October/November)


First Communion – P4 (May)

Religious Scheme Used – Veritas Alive 0  P1 – P7
Meetings for parents of children who receive the sacraments are held during the school year by Fr. Willie Slavin (Parish Priest of St. Peter’s) and teaching staff.

Parents have the right to withdraw children from Religious Observance. They should contact the Head Teacher if they wish to do so.

Parents for ethnic minority religious communities may request that their children be permitted to be absent from school in order to celebrate recognised religious events. Only written requests detailing the proposed arrangements will be considered. Appropriate requests will be granted on not more than three occasions in any one school session and the pupil noted as an Authorised absentee in the register.

Assessment, Records & Reports 

In order to ensure coherence, continuity and progression in all areas of the curriculum, ongoing assessment is essential. This is done using a variety of methods:- checking written work, observing activities and discussing events with the children. Pupil self assessment is valuable for its motivating effects and the insight it offers pupils on how to improve.

National Tests are used by teachers to confirm their professional assessment of children’s progress. If your child has used a National Test paper, the level of attainment achieved will be communicated to you. National Testing is used in Reading, Writing and 

Mathematics. On two occasions during the school year, parents are invited to the school by appointment to discuss with the teacher their child’s work and progress. Children also take home language and mathematics class work at regular intervals throughout the school year. At the end of the session a written report is issued.

Any parent concerned about their child’s progress is urged to contact the school to request an interview.

Equal Opportunities and Social Inclusion
Glasgow City Council has a key objective to promote equal opportunities and social inclusion through improving educational attainment and lifelong learning for all young people.

We aim to promote equality and help every pupil benefit from education, with particular regard to pupils with disabilities and additional support needs.

Staff are regularly updated/trained in new guidelines and legislation from G.C.C. Scottish Executive and through liaison with other agencies. The Senior Management team each have within their remits aspects of Equal Opportunities and Social Inclusion.

The Education Authority requires every school to produce its own Race Equality Policy to comply with the Race Relations (Amendment) Act 2000. A copy of the policy is held in the school office.

Additional Support Needs/Accessibility Strategy

The aim of our school is to provide appropriate education for every pupil and to help every pupil reach full potential.

Our school operates a positive approach towards Learning Support for pupils with learning difficulties or high achievers and offers as much practical help as possible.

The class teacher will be aware of children in need of learning support and will ensure that children work at an appropriate level. Guided by promoted staff, class teachers select appropriate work and resources and the children’s progress is carefully monitored.

Occasionally it is necessary to call on the expertise of Psychological Services based in St. Gregory’s Primary. Parents will always be consulted prior to any request being made to Psychological Services for specialist help.

The school has a duty to ensure that all our pupils have equal access to the curriculum, supported as appropriate to their individual needs. This covers not only the content of lessons and teaching strategies but also minor adaptation to the physical environment of our buildings to address the needs of pupils with physical or sensory impairments, including the relocation of classes to the ground floor where feasible. We also need to ensure that parents and carers who have a disability have equal access to information about their children. This will involve, for example, relocating the venue for parents/guardians meetings to facilitate physical access; provision of an interpreter for deaf people; agreeing a phone contact system to provide direct feedback to parents and carers.

Physical Access

Notre Dame Primary is an older style school building and does contain many stairs – there are four floors and the dining hall is on the top floor. There is a lift which is accessed from a small back yard but access from the lift is to the kitchen area only.

There are no permanent ramps but there is a temporary wooden ramp which can be placed at the front entrance.

Glasgow City Council is currently improving access within educational establishments to comply with the Disability Discrimination Act.

Pre 12 Strategy
Glasgow City Council put forward a proposal for a new school to replace Notre Dame and St. Peter’s Primaries. The timescale for this has had to be rescheduled and the Council will announce the new timetable in due course.
Communication

To ensure equal access for any parent or carer arrangements can be made by prior contact with the Head Teacher.

Curriculum

To ensure every pupils has full access to the curriculum the school has a range of policies, procedures and liaison arrangements i.e. curriculum policies on each area of 5-14 curriculum, support for learning policy, Joint Planning Forum (within Notre Dame Learning Community), access to Integrated Support Team in liaison with Social Work, Health, Psychological Services, Network Support and Cultural & Leisure Services.

Additional educational resources are purchased annually to support all pupils.

Staff Development
Staff are regularly updated/briefed on issues relating to Disability Awareness and Supporting Inclusion. Opportunities for training are accessed during Staff Collegiate Time with input from other agencies.

Homework

Homework is a very valuable addition to the work that children do in school. Our policy is very well supported by all parents.

In Notre Dame Primary homework is given up to four evenings per week. Homework should take up to 30 minutes (15 – 20 minutes in primaries 1 – 3). Activities to reinforce literacy and numeracy skills form the basis of most tasks. Other activities include problem solving, research and observation. In the upper school pupils are encouraged to conduct further research in topic work to extend learning and promote independent study.

Homework diaries are provided and parents are asked to encourage their children in self discipline by setting aside time and space for homework.
Samples of pupils class work and review sheets inviting parents to comment are sent home each term.
School and Community

The school has an extremely important part to play in the local community. Our pupils are trained to think for themselves as good citizens with much more to contribute towards the community in which they live.

Within Notre Dame Primary there is purposeful liaison with a variety of organisations e.g. Church, other primaries, Notre Dame High School, St. Thomas Aquinas Secondary, local library, police and nurseries.

Our pupils raise funds for local charities and during Advent and Lent each year fund raising  is encouraged to promote a sense of fairness and justice beyond the local community.

Our pupils also take part in sports competitions and make visits to museums to support their learning experience.

We encourage parents and local people to take an interest in our school. Local people are made welcome to visit and help where it is felt appropriate by the Head Teacher.

Through our Enterprise programme pupils take part in a wide variety of activities including  -  links with local businesses, carol singing in care homes, pupil council, buddying to support/welcome younger and new pupils and joint enterprise/citizenship activities with Notre Dame Learning Community.

Attendance at School/Parental Obligation

Section 30 of the l980 Education Act lays a duty on every parent of a child of ‘school age’ to ensure that their child attends school regularly.  Attendance must be recorded twice a day, morning and afternoon.

Regulation 7 of The Education (School and Placing Information) (Scotland) Amendment, Etc. Regulations 1993 requires each child’s absence from school to be recorded in the school register as authorised - i.e. approved by the authority – or unauthorised – i.e. unexplained by the parent (truancy) or temporarily excluded from school.

Parents should inform the school by letter or telephone, if their child is likely to be absent for some time, and to give the child a note on his or her return to school, confirming the reason for absence.

Parents/guardians do not have an automatic right to take their child out of school without permission during term-time. The Head of Establishment can only authorise time off during term-time in exceptional circumstances.

Exceptional circumstances include:

· Short-term parental placement abroad;

· Family returning to its country of origin for family reasons;

· The period immediately after an illness or accident;

· A period of serious or critical illness of a close relative;

· A domestic crisis which causes serious disruption to the family home, causing temporary relocation.

Time off during term-time for the following reasons is not acceptable and will be recorded as unauthorised absence:

· Availability of cheap holidays or desired accommodation;

· Holidays which overlap the beginning or end of term.

Clearly with no explanation from the parent or carer, the absence is unauthorised.

The school education liaison officer investigates unexplained absences and the authority has the power to write to, interview or prosecute parents, or to refer pupils to the reporter of the children’s hearing if necessary.

Where a child is absent on a regular basis we will contact the education liaison officer who will visit the home. The child’s attendance will be constantly monitored.

Parents will be informed on a regular basis about their child’s/children’s attendance by sending home updated attendance records.

Notre Dame Learning Community has established an Attendance Council where referrals can be made for pupils with very low attendance levels giving serious cause for concern. Parents would be contacted prior to referral.

	INFORMATION FOR PARENTS 2008 
PRIMARY SCHOOLS


	Education Authority: Glasgow City


	Budgeted Running Costs For Financial Year 2008-2009

	School Roll at September 2007
	36,791

	Total School Running Costs at April 2008 (£)
	130,241,820

	Cost per Pupil (£)
	3,540


	Attendance And Absence For School Year 2007/2008

	
	Stage

	
	P1
	P2
	P3
	P4
	P5
	P6
	P7
	P1-7

	Total Number of Possible 
Attendances(Pupil Half Days)
	1,844,790
	1,974,493
	2,016,664
	1,995,876
	2,065,188
	2,124,532
	2,158,376
	14,179,919

	Percentage Authorised 
Absences
	6.1
	6.0
	5.9
	5.9
	5.9
	5.7
	5.8
	5.9

	Percentage Unauthorised 
Absences
	0.9
	0.9
	0.9
	1.0
	1.0
	1.0
	1.0
	1.0


	Minimising Overall Absence

	
	Absence recorded 
(2006/2007) 
Average number of 
half days absence 
per pupil
	Absence recorded 
(2007/2008)
Average number of 
half days absence 
per pupil

	Absence
	25.0
	26.2


	INFORMATION FOR PARENTS 2008 
PRIMARY SCHOOLS


	National Data


	Budgeted Running Costs For Financial Year 2008-2009

	School Roll at September 2007 
	372,265

	Total School Running Costs at April 2008 (£)
	1,352,956,701

	Cost per Pupil (£)
	3,634


	Attendance And Absence For School Year 2007/2008

	
	Stage

	
	P1
	P2
	P3
	P4
	P5
	P6
	P7
	P1-7

	Total Number of Possible 
Attendances(Pupil Half Days)
	18,444,479
	19,145,177
	19,526,465
	19,941,323
	20,669,987
	21,017,565
	21,092,362
	139,837,358

	Percentage Authorised 
Absences
	4.3
	4.1
	3.8
	3.8
	3.7
	3.7
	3.8
	3.9

	Percentage Unauthorised 
Absences
	0.9
	1.0
	1.0
	1.0
	1.0
	1.0
	1.0
	1.0


	Minimising Overall Absence

	
	Absence recorded 
(2006/2007) 
Average number of 
half days absence 
per pupil
	Absence recorded 
(2007/2008) 
Average number of 
half days absence 
per pupil

	Absence
	18.0
	18.6


	INFORMATION FOR PARENTS 2008
PRIMARY SCHOOLS


	School: Notre Dame Primary School
	Id No.: 260 - 8417520


	Budgeted Running Costs For Financial Year 2008-2009

	School Roll at September 2007
	339

	Total School Running Costs at April 2008 (£)
	987,128

	Cost per Pupil (£)
	2,912


	Attendance And Absence For School Year 2007/2008

	
	Stage

	
	P1
	P2
	P3
	P4
	P5
	P6
	P7
	P1-7

	Total Number of Possible 
Attendances(Pupil Half Days)
	15,609
	16,842
	14,812
	16,654
	22,422
	21,770
	18,830
	126,939

	Percentage Authorised 
Absences
	4.7
	5.1
	5.5
	6.6
	3.2
	5.4
	4.9
	5.0

	Percentage Unauthorised 
Absences
	0.6
	0.8
	0.1
	0.2
	0.4
	0.5
	0.3
	0.4


	Minimising Overall Absence

	
	Absence recorded 
(2006/2007) 
Average number of 
half days absence 
per pupil
	Absence recorded 
(2007/2008)
Average number of 
half days absence 
per pupil

	Absence
	19.0
	20.4


Where schools have 9 openings per week, please note that all local authority and national figures are based on 10 openings per week, and so are not directly comparable.

NOTRE DAME PRIMARY
5  -  14  ATTAINMENT LEVELS
	2007 -  2008

Targets for 
2009

Reading (%)

91
90

Writing (%)

86
87

Mathematics (%)

93
93

Above is average percentage of pupils attaining Level A by Primary 3, Level B by Primary 4, Level C by Primary 6 and Level D by Primary 7.




Extra Curricular Activities

Extra curricular activities are a valuable part of the life of the school.
Throughout the school year Notre Dame Primary pupils take part in extra-curricular activities e.g.

· Football

· Penny Whistle

· Recorder

· Drama

· Dance

· Enterprise Crafts

· Knitting

· Sewing

· Kodaly voice work

Activities are attended by pupils in P4 – 7

· Annual Book Fair – March each year

· Concerts/Events

· Christmas Nativity Play P1 – P3

· Carol Concert – Whole School

· Carols for the Elderly – Upper school visits to Homes for Elderly

· Celebration of Achievement

· Talent Show

· Drama Club performances

· St. Andrew’s Day Celebration

-
The school was awarded Diamond Award in Enterprise in June ‘08
· Citizenship Conference

· M & M Productions
· Cultural & Leisure Services Sports Initiatives

· Maths Challenge

· Enterprise Scheme

Parental involvement in the above activities is extremely important and your help is sought where you may have expertise.

School Discipline

Ideally, the school should be building on a sense of values already known to the child. The relationship between pupil and teacher is similar to that between child and parent, in that mutual consideration is required on both sides. Within the school, the aim is to have a pleasant relaxed learning atmosphere in which children develop:- self discipline, consideration for others and a responsible attitude to the person and property of other. Children are expected to observe all school rules which have been drawn up with health and safety in mind and orderly behaviour is insisted upon at all times.

In Notre Dame Primary we promote positive behaviour resulting in positive attitudes to learning and relationships with others.
Supervision of Playgrounds

An adult presence is provided in playgrounds at break times in terms of the schools (Safety and Supervision of Pupils) (Scotland) Regulations, 1990. In Notre Dame Primary our children are supervised by:- Mr Thomas Horton (Janitor), Pupil Support Assistants (5) also supervise in the yard. 

Mrs Gordon (Head Teacher) and senior management frequently supervise the yard and encourage play participation and co-operation in play activities.

Clothing and Uniform

Given that there is substantial parental and public approval of uniform, schools in this authority are free to encourage the wearing of school uniform.  In encouraging the wearing of uniform account must be taken in any proposals to prevent any direct or indirect discrimination on the grounds of race or gender.  Any proposals will be the subject of widespread consultation with parents and pupils.  Against this background it should be noted that it is the policy of the education committee to encourage schools to develop an appropriate dress code policy.

There are forms of dress which are unacceptable in school, such as items of clothing which:

Potentially encourage faction (such as football colours).

Could cause offence (such as anti-religious symbolism or political slogans).

Could cause health and safety difficulties, such as loose fitting clothing, dangling earrings, etc.  which are made from flammable material – e.g. shell suits in practical classes.

Could cause damage to flooring.

Carry advertising, particularly for alcohol or tobacco.

Could be used to inflict damage on other pupils or be used by others to do so.

Under no circumstances will pupils be deprived of any educational benefit as a result of not wearing uniform.

Parents/Guardians receiving Income Support, Job Seekers Allowance (Income Based), Working Tax Credit (with an income of less than £15,050*), Housing Benefit, or Council Tax Benefit will normally be entitled to monetary grants for footwear and clothing for their children. Approval of any requests for such grants made by parents/guardians in different circumstances is at the discretion of the Director of Education Services, Information and application forms may be obtained from schools and from Grants Section at Education Services Headquarters.

The Council is concerned at the level of claims being received regarding the loss of pupils’ clothing and/or personal belongings.  Parents are asked to assist in this area by ensuring that valuable items and unnecessarily expensive items of clothing are not brought to school.  Parents should note that the authority does not carry insurance to cover the loss of such items and any claims submitted are likely to be met only where the authority can be shown to have been negligent.

School Uniform
In Notre Dame Primary our pupils take great pride in wearing the school uniform which is as follows:-

Outdoor Coat – Navy or Dark Navy blazer.

Girls





Boys

Navy tunic/skirt
 (navy school trousers)

Dark grey  school trousers

Navy cardigan/pullover



Navy pullover

Light blue blouse



Light blue shirt

Tie (navy & red)



Tie (navy & red).

The Parent Council has now approved a new uniform supplier. You can order direct on-line from 
http://www.yourschooluniform.com .

Blue and white striped or checked dress for summer may be worn by the girls.

PE Uniform  - Sandshoes (outdoor trainers should not be worn), shorts, light blue top
The school tie and blazer badge are available from “Man’s World” 157 Byres Road. 
The school office also has a stock of ties costing £3.00.
School Meals
The Department of Care Services operates a Fuel Zone system whereby children purchase their lunch each day.  Glasgow City Council is promoting “Hungry For Success” in their menus. Three hot meals including vegetarian and Halal choice daily as well as sandwiches.  The children pay at the till.  In the event of a child forgetting lunch money, he/she is provided with a meal and given an I.O.U. to be paid the following day.  
Soup, fresh fruit and milk are available daily and included in the price of a daily lunch.

Free milk is available to all children including those who bring packed lunches.

Children may bring a packed lunch to school and eat it in the dining room during the lunch break.

Children in receipt of free meals will be issued with a ticket each day, which allows them to purchase a full meal.

Special Diet:  Any child who requires a special diet due to religious practice or for a physical condition should bring a note requesting this to the dining room supervisor.
Children of parents/guardians receiving Income Support, Job Seekers Allowance (Income Based) and Child Tax Credit only (where income is less than £15,575 *) are entitled to a free midday meal. Information and application forms for free school meals may be obtained from schools and from Grants Section at Education Services Headquarters.

* The figure could be changed by DWP
Breakfast Club – is available for all children from 8.20am each morning. This service is free.

TRANSPORT

General:-

The Education Authority has a policy of providing free transport to all primary pupils who live more than one mile from their local school by the recognised shortest walking route.  This policy is more generous than the law requires.  This means that the provision of transport could be reviewed at any time.  Parents who consider they are eligible should obtain an application form from the school or education office.  These forms should be completed and returned before the end of February for those pupils beginning school in August – to enable the appropriate arrangements to be made

Applications may be submitted at any time throughout the year but may be subject to delay whilst arrangements are made.  The divisional education officer has discretion in special circumstances to grant permission for pupils to travel in transport provided by the authority, where spare places are available and no additional costs are incurred.

The Authority has an Exceptional Circumstances policy relating to e.g. homelessness, parental disability, etc. Details are available from the school. There is also a procedure to request transport on medical grounds. The school can advise on procedures.

Pick Up Points

Where free transport is provided, it may be necessary for pupils to walk a certain distance to the vehicle pick-up-point.  Walking distance in total, including the distance from home to the pick-up-point and from the drop-off-point to the school in any one direction, will not exceed the authority’s limits (see above paragraph).  It is the parent’s responsibility to ensure their child arrives at the pick-up-point in time.  It is also the parent’s responsibility to ensure the child behaves in a safe and acceptable manner while boarding, travelling and alighting from the vehicle.  Misbehaviour could result in your child losing the right to free transport.

Placing Requests

The Education Authority does not provide transport for those pupils in receipt of a placing request, other than in individual exceptional circumstances, and where appropriate legislation applies.

MEDICAL AND HEALTH CARE

School Entry Medical Examination – will be offered to all pupils who have not had a pre-school medical by his/her GP or local health clinic.

Vision Screening – screening tests of vision will be done by the school nurse at certain stages throughout the school.

Dental Inspections – dental inspections are carried out at certain stages throughout the school.

Accident or Illness

We keep a list of your home and works telephone numbers as well as those of the emergency numbers and contact person you have provided us with and make every effort to contact you in the event of sudden illness or accident.  If we cannot place the child in your care we must refer him/her to the appropriate hospital accident and emergency department.

If your child has any particular medical requirements the school should be made aware of this and of the arrangements to be made if a child has to be taken home.

It is of the utmost importance therefore that you should inform us immediately of any change of address or telephone number or of emergency contact.

If you wish your child to receive medication at school – a written letter must be received by the school authorising the school to administer it.
Information in Emergencies
We make every effort to maintain a full educational service, but on some occasions circumstances arise which lead to disruption.  Schools may be affected by, for example, severe weather, temporary interruption of transport, power failures or difficulties of fuel supply.  In such cases we shall do all 
we can to let you know about the details of closure or re-opening.  We shall keep you in touch by using letters, notices  in local shops and community centre, announcement in local churches and announcements in the press and on local radio.
Parent Council
The Scottish Schools Involvement Act 2006 will be fully implemented by August 2007 in all schools.

To help achieve these aims in Glasgow, all parents will automatically be members of the Parent Forum at their child’s school.  You will be entitled to have a greater say in what happens in school and elect a Parent Council.  This will be shaped by you in a way that you feel best meets the needs of your school community and will become a legal body from August 2007.  
There will be no more School Boards from this time and some of their work may now be taken forward by the new council.  Many of you will already be involved in shaping hour school’s new Parent Council and helping to write a constitution that works for you.  It’s not too late to get involved in this important job for your child’s school.  If you are interested, please contact your headteacher today.
At the School Board AGM in June’07 parents planned steps for the transition to form the Parent Council from August ’07.  The members of the parent Council are:
ISABELLE HARVIE

CLARE URQUHART

ANNE-JANINE GRANT


CAROLYN McOMISH

MICHELLE WATT

PAULINE MITCHELL


COLETTE SANDERSON
EDDIE MITCHELL

TRANSFER FROM PRIMARY TO SECONDARY SCHOOL

Pupils are normally transferred between the ages of 11½ and 12½ so that they will have the opportunity to complete at least 4 years of secondary education.  Parents will be informed of the arrangements no later then December of the year preceding the date of transfer at the start of the new session.

Schools to which pupils normally transfer:-

Girls

Notre Dame High School



160 Observatory Road



Glasgow G12 9LN



Telephone – 0141-582-0190.

Boys

St. Thomas Aquinas Secondary School



112 Mitre Road



Glasgow G14 9PP



Telephone – 0141-582-0280.

Data Protection Act 1998

In the case of free meals, clothing grants and free transport, personal data is processed and stored within the education department, therefore the following applies:

Information on parents and guardians is stored on a computer system and may be used for teaching registration, assessment and other administrative duties.  The information is protected by the Data Protection Act 1994 and may only be disclosed in accordance with Codes of Practice.  For further information please contact the school.
THE FREEDOM OF INFORMATION (SCOTLAND) ACT 2002

The Freedom of Information (Scotland) Act 2000 enables any person to obtain information from Scottish public authorities. The Act applies to all Scottish public authorities including: Scottish Executive and its agencies; Scottish Parliament; Local Authorities; NHS Scotland; Universities and further education colleges; and the police.

Public authorities have to allow access to the following information:

· The provision, cost and standard of is service;

· Factual information or decision-making;

· The reasons for decisions made by it.

The legal right of access includes all types of ‘recorded’ information of any data held by the Scottish public authorities. From 1st January 2005, any person who makes a request for information must be provided with it, subject to certain conditions.

Further information is provided on the Glasgow City Council website:

www.glasgow.gov.uk/en/yourcouncil/freedomofinformation
Internet facilities are provided at all Glasgow City Council Public Libraries and Real Learning Centres.

DEALING WITH RACIAL HARASSMENT

The Race Relations Act of 1976 makes it unlawful to discriminate against someone because of her/his colour, race, nationality, ethnic or national background. The Act makes it the duty of Glasgow City Council to eliminate unlawful racial discrimination.

In 1999 the guidelines, ‘Dealing with Racial Harassment’ were issued to assist all teaching staff in dealing with such incidents.

The adoption of an anti-racist approach should be seen as one part of the continuing attempt to improve the quality of education.

Glasgow City Council recognises that support from the home is essential if these aims are to be achieved. Every child in Glasgow has the right to be happy and secure at school.

COMMENTS AND COMPLAINTS

If you have a comment or complaint please approach the Head of Establishment in the first instance.

If the Head of Establishment does not resolve the issue to your satisfaction, you should contact our Customer Liaison Unit who will:

· Take a totally neutral stance in fully investigating your complaint;

· Acknowledge receipt of your complaint within five working days;

· Give a full written response within a further 10 working days, unless another timescale has been agreed.

The Customer Liaison Unit can be contacted by phone or e-mail:

Phone: 0141 287 3655/4688

E-mail education@glasgow.gov.uk
Customer Liaison Unit

Education Services

Glasgow City Council

Wheatley House

25 Cochrane Street

Merchant City

GLASGOW

G1 1HL

USEFUL ADDRESSES

Glasgow City Council

Department of Education

Wheatley House

25 Cochrane Street

Glasgow

G1 1HL

Glasgow City Councillors for Hillhead:
Kenneth Elder 
Scottish Liberal Democrats
George Roberts
Scottish National Party


Hanzala Malik

Scottish Labour Party

Martha Wardrop
Scottish Green Party
Glasgow City Chambers

George Square

Glasgow


Although this information is correct at time of printing, there could be changes affecting any of the matters dealt within the document-
Before the commencement or during the course of the school year in question.

In relation to subsequent school years.

Tackling Racist Incidents Within the Education Service

TRIWES

The Race Relations Act of 1976 makes it unlawful to discriminate against someone because of her/his colour, race, nationality, ethnic or national background.  The Act makes it the duty of Glasgow City Council to eliminate unlawful racial discrimination.

In 1990 the guidelines “Tackling Racist Incidents Within the Education Service” were issued to assist all teaching staff in dealing with such incidents.

The adoption of a multicultural and anti-racist approach should be seen as one part of the continuing attempt to improve the quality of education.

Glasgow City Council recognises that support from the home is essential if these aims are to be achieved.

Every child in Glasgow has the right to be happy and secure at school.

Glasgow City Council

Education Services

CHILD SAFETY / CHILD PROTECTION POLICY

Insert for School Handbooks And Public Display

All educational establishments and services must take positive steps to help children protect themselves by ensuring that programmes of health and personal safety are central to the curriculum and should have in place a curriculum that ensures children have a clear understanding of the difference between appropriate and inappropriate behaviour on the part of another person, no matter who.

As with other areas of the curriculum, you will be kept informed of the health and personal safety programme for you child’s establishment.

Schools, establishments and services must create and maintain a positive ethos and climate which actively promotes child welfare and a safe environment by:

 ensuring that children are respected and listened to

 ensuring that programmes of health and personal safety are central to the curriculum

 ensuring that staff are aware of child protection issues and procedures

 establishing and maintaining close working relationships and arrangements with all other agencies to make sure that professionals collaborate effectively in protecting children

Should any member of staff have concerns regarding the welfare or safety of any child they must report these concerns to the head of the establishment The head, or the person deputising for the head, after judging that there may be grounds for concern regarding the welfare or safety of any pupil must then immediately advise the duty senior social worker at the local social work services office of the circumstances.
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HM Inspectors identified the following key strengths.





	Courteous, confident and very well behaved pupils.





	Strong partnerships with parents and the wider community





	The success of all staff in providing pupils with high quality pastoral care and promoting a caring ethos.





	Improvements in pupils’ attainment in mathematics.





	Leadership of the Head Teacher and her commitment to continuous improvement.











It aims to:


Help parents become more involved with their child’s education and learning


Welcome parents as active participants in the life of their school


Provide easier ways for Parents to express their views and wishes
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